The ABC's of Job-Hunting for Teachers

Table of Contents

Preface vii
About This Book 1

A

Access 3
Action Verbs 3
Application 3

Associations & Organizations 4

Behavior-Based Interviews 5
Best-Fit Interview 5

Body Language 6

Books 7

C

Certification 7
Out-of-State Certification 7
Nontraditional or Emergency
Certification 8
Classroom Management 8
Concise 9
Cover Letter 10
Credentials File 13
Criminal History Check 14

D

Demonstration Lesson 14
Directions 14
Diversity 14
Dress for Success 15
Women 15
Men 15

E
E-mail 15
Employment Forms 16

Environment 19

Etiquette 19
Extras 19
Eye Contact 20

F

Field Experiences 20
First Impressions 20
First-Year Portfolio 21
Follow-Up 21

Foreign Language 22

G

Getting Started 22
Graduate School 23

H

Handshake 24

Hang-ups 24

Hiring Considerations 25
Home Page 25
Homework 26

[

Icebreakers 27

Illegal 27

Instruction Styles 27

Interview 28

Interview Etiquette 29

Interview Preparation 30

Interview Types 31
Screening Interview 31
Job-Fair Interview 32
On-Site Interview 32

Second-Round Interview 33

]

Jazzing It Up 33
Job Fairs 34



Juggling 34

K

KDP 35

Kiss 35
Knowledge 35

L

Leadership 36

Learning Environments 36
Legal Matters 37

Letters 37

Letters of Recommendation 37

Life Cycle 38
Luck 39

M

Mailing 39
Marketability 39
Match 40
Mentor 40
Moving 40

N

Negotiating 41
Netiquette 41
Networking 42

(o)

Observations 43
Online 43

P

PAR 44

Partners 44

Part-Time Position 44
Philosophy of the School 44
Placement Office 44

The ABC'’s of Job-Hunting for Teachers

Portfolios 45
Show-and-Tell 46
Portfolio-at-a-Click 46
Teacher Portfolio 47

Practice 48

Professionalism 48

Proofread 48

Q

Qualities Observed 49

Quest 50

Questions That Interviewers Ask 50
Types of Questions 50

Answering Interview Questions 52

R

References 53
Rejection 53
Report Cards 54
Resources 54

Résumé 55

S
Schools 60
Charter Schools 61
International Baccalaureate Schools 61
Voucher Schools 61
Self-Assessment 61
Skills Desired by Employers 62
Standardized Testing 63
Standards 63
Strategies 63
Student Assessment 63

-

Tailoring 64
Teachers-Teachers.com 64



The ABC's of Job-Hunting for Teachers

Technology 64

Telephone Interviews 65

Tenure 66

TMI (Too Much Information) 66
Tracking Your Search 67

U

Unacceptable Questions 69
Unions 69

Updating 70

Urban Education 70

\'/

Veteran Teacher 70
Victory 70
Viewpoint 71
Visiting a School 71

w

Waiting 71

Web Resources 71
Web Sites 75

X

X marks the spot . . . 76

Y

You 76
You’re Hired! 76
Your Turn 77

Z

Samples & Sidebars

Samples
Cover Letter 11
Résumés 58, 60

Sidebars

Professional education organizations 4
Principal questions 5
Interviewer questions about
classroom management 9
Cover letters cover... 10
Step into the right job 23
Is this the right grad school for me? 24
Think PAR 31
Screening questions 32
Making the most of job fairs 34
Illegal questions 36
More netiquette tips 41
Teacher portfolio 47
A professional you 48
What not to put on your résumé 57
TMI! More than Ann needs to know 66
Your turn—more questions 78
Nurturing professional growth and

enthusiasm for teaching 79

.lob—Search Checklist 81



