Sample Cover Letter for a Career Changer or Teacher Returning to the Workforce

Wendy Career Changer

Home address
City, State ZIP

Phone

E-mail address
Date

Exact name of Personnel Director

Address of district office
City, State, ZIP

Dear Mr. Hart:

Please accept this letter as part of my application for the seventh grade mathematics position, as advertised on your district’s Web site. Having returned to college after six years in the business world, I recently completed full teacher certification at Midtown State University, including student teaching at Urban Middle School. 

Working in your district interests me greatly because I was a student there many years ago. I have followed the district’s growth and am a big fan of the middle and high school basketball teams. When I managed the Pioneer Restaurant in the community, we always purchased advertisements in the basketball flyers to help support the teams. With my background in business, I hope not only to teach mathematics, but also to guide students to the real-world applications of mathematics. I can share what it’s like to work in the business world, encouraging students to prepare for their futures.

As per your district’s Web site, I have completed the online application and have had copies of my official transcripts sent to your office. My letters of recommendation will be sent electronically by Midtown University’s Career Center. I am available to interview at your convenience and look forward to hearing from you.

Sincerely,

Mrs. Wendy Career Changer

